Please follow the steps given below to register yourself in Approved Vendor List of IFFCO-

1. Please visit our website https://www.iffcoindia.com and click on Vendor Registration
Link as shown in below image or go to URL https://vendreg.iffco.coop/

2. Now Click on Vendor Registration Link given on Left side of home page as shown
below-
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3. You will be landed to Supplier Registration Portal of IFFCO.
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4. (a) Now If you are not Registered Supplier of IFFCO Then Click on “Not Registered in

IFFCO” Link and click on button as shown below —
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(b) Now in the Landing page create your account by entering the details as shown
below and click on Register Button after OTP Validation.

Note: Please read the instructions carefully before submitting your application.

New Supplier Registration Form

Important Instructions:

1. Create your account by filling up the below form

2. Your Userid can be any alphanumeric combination upto (Max 20 characters).

3. Your password must be any alphanumeric combination beween 8 to 15 characters.

4. Login from the login screen of this portal to submit complete application form alongwith all the valid documents.
5. After succesfull submission of application you will be notified through email/SMS.

6. Your application will be reviewd by Committee and will be notified to you incase of any issue.

Note:

By merely submitting your application through this website does not guarantee you to be part of our e-Procurement Portal

Username * yks123456 Pin Code * 110019
Password™=  [[FINeiD Country * INDIA v
Confirm Password * | State * DELHI v
Location * NEW DELFI CLon South Delhi v
PAN> ABCDE1234F Fostofice Name Nehru Place v
E-mail” | yysaknre@iffco.n Mobile No* ' g557871515
Enter OTP*
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Now go to login page by clicking on “Go to Login” Button and Login using Username
and Password generated in steps 4(b).
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6. Click on continue button as shown below-

FFCO I Supplier Registration Application

10lly owned by Cooperatives

OApproval Notification CFeedback O Clarification

Instrucations

All columns in the Registration Form are to be filled up. If any column is not applicable, ‘NIL' may be indicated. If any column is not relevant, 'Not Applicable’ may be indicated.
Separate sheet may please be attached if the space provided is insufficient.

Separate sheet may please be attached for any other information not provided in the Registration Form.

Attachment of all required enclosures and filling up the list of enclosures may please be ensured.

Kindly Note Maximum size of an attachment should not exceed 3MB and the total size of attachments allowed per application is 15MB.

Please ensure that all the information and enclosures submitted by you are correct

Note: 1. Please do not submit your details in this portal if you are already Registered Supplier in any Unit of IFFCO.
2. Please do not write email directly to any IFFCO Officials. You can submit your clarifications along with attachment if any, through the option given in Home Page.

Location: * NEW DELHI ¥

7. Now enter the Registered Company Name and select the Supplier Category Type and
enter the rest details as shown below-



Note: If you are applying for Handling and Transportation of Fertiliser then select “H&T
Contractor” in the Supplier Category Type.
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8. Now click on “Contact Details” Tab and enter your contacts by clicking on Add Contacts
Button.
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Titte - . v Frist Name *
Midale Name [ o Last Name *
Mobile No * 8527871515 E-mail *

g 9999999999 (10 digits)

eg 9999999999 (10 digits)
eg 9999999999 (10 digits)
9. 01142592728 (12 digits) eg. 01142592728 (12 digits)

9. Now Click on “Apply Category” Tab and select the Category from the list in which you
want to register yourself.



Note: Please select one category at a time and submit all the details of that category
and upload the copy of highest value Purchase Order/Work Order/Contract issued to
you by any Organization/Institution.
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‘ To Apply for Additional Categories Select from list shown below

Applied Category Details
Note: Please ensure that File to be uploaded must be less than 2 MB In Size and file name must not contain any special characters ke ({E#S%&~"()":;<)

SrNo SUPP CAT CODE - DESC Exp. In Yrs * PO Number * PO Date * PO Value In INR * PO Copy Remarks Action

10. Now Click on “Tax Details” Tab and submit the details as shown below-
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Labour License No Labour License Date I

11. Now Click on “Service Reg. Details” Tab and submit the details as shown below-
Note: Only to be filled by Service professionals e.g Doctor/CA/Lawyer etc.



Supplier Registration Application

Service Reg. Details

Service Registration Details

PNote: Only to be filled by Service professionals e.g Doctor/CA/Lawyer etc.

Service Registration Number Service Registration Date Service Registraion Description

12. Now Click o

n “Financial Details” Tab and submit the details as shown below-
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Financial Details

Financial Details

Financial Year Turnover Denomination ~ Profit Denomination  Remarks
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13. Now click on “Banking Details” as show below and submit the details-



Supplier Registration Application

Banking Details

IFSC Code Account Type

RTGS E-mail Bank Name

Bank Account Number Bank Branch Name

RTGS Mobile

14. Now Click on “Registered with Other Company” Tab and enter the details as shown
below-
Note: You can provide the details of your work done in Other
Organizations/Institutions in the applied category.
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Reg. with Other Company Details

Registered with other companies

Company Name

Register Since(Year-Month) \:’

No Of Orders Executed in Last 3 Years Category Description

eskiopapt

Highest Order Value In last 3 Years

Orders Exe. I Hiahest Value
St No Company Name Registered Since 2 Order In Last 3 Currency Category Work Action
Last 3 Years
Years
Tcs 2001 AR 5 15000000 NR tost 7 X

15. Now Click on “Certification” Tab and enter the details of any certification you have.



Supplier Registration Application

Certification Details

Certification Detaiis

Note . Please add your various certification details here e g ISC/CMM Level etc
Name of Certificate Standard Certifying Authority Certification No Validity From Validity To

1 ] ] | | ] | | e

st No. Name Standard Certifiying Authority Certification No. Validity From Date Validity To Date Action
i sozmm s008 ey teas2u1s mosaum [+ [ ]
2 1$0-2007 180 12345678 28102019 25122019

16. Now Click on “Enclosures” tab and upload the documents shown in the list. Note:
Please ensure that File to be uploaded must be less than 2 MB in Size and file
name must not contain any special characters like (! @#$%&"*()":;<>).
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17. Now click on “Final Submission” tab and select the Unit for which you want to



Register and
Click on Validate Button. Once validated click on Submit Button.

18. You will get system generated email alert regarding submission of your application
along with Application No. which can be used for further reference.
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Final Submission

DELH B KALOL UNIT

KANDLA UNIT

I hereby declare that all the Information and enclosures submitted by me are valid and correct to best of my knowledge
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19. Your application will be reviewed by the central committee and It will be forwarded to
all the plants for their recommendation. If any clarification is sought during the process
you will get the email alert and you will have to reply to clarification by logging into
website(https://vendreq.iffco.coop/) using the credentials generated in step 4(b) by
clicking on Clarification Tab as shown below-
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Instrucations

« All columns in the Registration Form are to be filled up. If any column is not applicable, ‘NIL may be indicated. If any column is not relevant, "Not Applicable’ may be indicated
« Separate sheet may please be attached if the space provided is insufficient

« Separate sheet may please be attached for any other information not provided in the Registration Form

« Attachment of all required enclosures and filling up the list of enclosures may please be ensured

« Kindly Note Maximum size of an attachment should not exceed 3MB and the total size of attachments allowed per application is 15MB.

« Please ensure that all the information and enclosures submitted by you are correct.

Note: 1. Please do not submit your details in this portal if you are already Registered Supplier in any Unit of IFFCO.
2. Please do not write email directly to any IFFCO Officials. You can submit your clar along with if any, through the option given in Home Page.

Location: *
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